
EDUCATION AUTHORITY SOUTHERN REGION 
 

MULLAVILLY PRIMARY SCHOOL 

 
46 Mullavilly Road 

Tandragee 
Co Armagh 

BT62 2LX 
 

Tel/Fax: 028 38840911 
E-mail: lmcclimonds066@c2kni.net 

Principal: Mrs L McClimonds, B.Ed, PGCET, PQH   Website: www.mullavillyps.co.uk 

 

 
Date: _______________________________ 
 
 
Dear Parent/Guardian 
 
 
It has been noted that you child ___________________________________________ was absent from school on 

_________________________________________________________. 

 

As outlined in the School Attendance Policy and to facilitate our computer records an absent note should always be 

brought to school when your child returns from a period of leave. 

 

I should be grateful if you would send in a note or complete the reply slip below and return it to school as soon as 

possible. 

 

Yours sincerely 

 

L A McClimonds (Mrs) 
Principal 

 

ABSENCE NOTE 

 

My child ________________________________________ was absent from school from ______________________  
 
to ________________________________________  as he/she  _________________________________________. 
          (Please give reason for absence) 
 

 

Signature of Parent/Guardian: ______________________________________________ 

 

Date: ______________________________ 

 

http://www.mullavillyps.co.uk/

